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Conducting a Site Visit and Recording 
your Landscape
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Today’s Talk:

• Why visit your site?

• Getting access

• The recording form

• Before your visit

• What you’ll need on the day

• How to record your park or garden

• Volunteer support 
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Why make a site visit?

• To understand the history and 
development of the landscape - 
comparing what is seen now to 
what we know from our desktop 
research.

• To make a record of what the 
site looks like today and note 
its condition.

• To identify the most 
significant elements of the 
landscape. 

©Gardens Trust
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What you are going to do during your visit

• Checking the features you’ve noted during your 
desktop research – are they still there? What 
condition are they in?

• Picking up extra details which haven’t shown up 
in maps, reports etc. Ask if there are records or 
images in the house.

• Look for planned views. Are they still there?

• Understanding setting – how the landscape fits 
into its surroundings. 
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Getting Access

• Public park, cemetery or 
pay-to-access garden

 
• Private garden or 

landscape park

• Our project introduction letter



Recording 
Form

Section 1
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Recording 
Form

Section 1 
continued
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Recording 
Form

Section 3
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Form

Section 4
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Recording 
Form

Section 4 
continued
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Form

Section 5
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Before you go

• Start researching history – make a timeline
• Collect key maps, images
• List features to look for
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What to bring

• Map to mark up
• Other key maps or 

images
• Notebook 
• “Shopping list” of 

features
• Tape measure
• Appropriate clothes
• A research buddy
• Snacks!

Detail from OS 25-inch map Suffolk LVI.7.National Library of Scotland website: 
https://maps.nls.uk/ 
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Recording Methods

Garden ‘Chapel’ foundations (known as The 
Priory) and standing arch at Bracondale Lodge: 
©S. Bate

Sketch plan of Repton’s dressed pit at 
Bracondale Lodge: ©S. Bate
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Recording Methods

©Gardens Trust
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Volunteer Expenses

• Help with travel costs

• Archive costs

• Contact ?



Project timetable

• 26 August:  Volunteer meet up at The Food Museum, Abbots Hall, 
Stowmarket 

• 25 September: webinar by Caroline Skinner (HE) ‘Understanding Designation’

• October 2025: volunteer visits to county archives

• October 2025 (tbc): webinar on uploading reports to heritage platforms

• From now to April 2026: volunteers research and record their sites and 
submit forms by end of April. Online and in-person meetings to share news 
and queries

• May – October 2026: travelling exhibition, end of project webinar and in-
person volunteer celebration.
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Thank you for taking part in 
Green Futures and undertaking 
such an important role – we 
look forward to hearing about 
all your discoveries.

            Have fun!
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